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	SCOPE/USE: This Lockout procedure is required whenever machine guards or other safety devices are removed or bypassed or any hazardous exposure to a point of operation or an associated danger zone takes place.

PURPOSE:    This Lockout procedure will bring this equipment (or section) to a fully de energized condition.

	

	COPY AND PASTE THE BELOW SPECIAL PRECAUTIONS WHEN NECESSARY
1. CAPACITOR: PRIOR TO SERVICING UNIT, WAIT TO DRAIN CAPACITOR, OR GROUND CAPACITOR TO DRAIN.
2. WARNING: NON-PERMITTED CONFINED SPACE. FOLLOW CONFINED SPACE ENTRY PROCEDURES.
3. DANGER: PERMITTED CONFINED SPACE. ENTER BY PERMIT ONLY.
4. CUTTING DANGER: BLADE PRESENT.
5. WATER MUST BE DIVERTED UPSTREAM FROM UNIT IF WORKING ON ANY PORTION OF UNIT AT OR BELOW WATER LINE.
6. SET UP BARRICADES AROUND DOOR ON BOTH SIDES BEFORE WORKING.
7. USE S.O.P. TO DRAIN EQUIPMENT BEFORE SERVICING.
8. WAIT UNTIL ROTATION COMES TO A COMPLETE STOP BEFORE WORKING.
9. HOT WORK PERMIT REQUIRED FOR HOT WORK.
10. LINE BREAK: FOLLOW S.O.P FOR ANY LINE BREAKS.
11. LOCKOUT LPxxxx
12. SHUTDOWN LPXXXX.
13. REFRIGERANT DANGER: HVAC SERVICE PROFESSIONALS ARE REQUIRED TO PERFORM WORK ON REFRIGERANT SYSTEM.
14. SAFE WORK PERMIT REQUIRED TO INITIATE WORK
15. DANGER: COMPRESSED SPRINGS PRESENT.
16. THERMAL HEAT POTENTIAL WAIT TO COOL BEFORE WORKING.

	EQUIPMENT OVERVIEW PHOTOS
	SPECIAL PRECAUTIONS
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	LOCKOUT DEVICES USED:
	

	LOCKOUT APPLICATION PROCESS (Apply in Order, Top to Bottom)

	1.  Notify all affected personnel before starting to apply this LOCK OUT procedure.
2.  Turn off machinery using normal operating controls and standard shutdown procedures.
3.  Isolate energy sources at control points in the order shown below and apply lockout devices and locks. 
4.  Locks applied to isolation points must be personally identified and in the "secured" position.
5.  Authorized personnel must maintain possession of the key(s) for each personal lock applied.
6.  Do not work under the protection of a lock you have not personally applied.

	

	ENERGY TYPE
	ENERGY ISOLATION POINT OR STEP
	APPLICATION METHOD                                 
	VISUAL REFERENCE

	MOTION
	Device Type: Device Label Info device location.
	Lockout Method
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	GRAVITY
	Device Type: Device Label Info device location.
	Lockout Method
	[image: ]

	Enter Text
	Enter Text:
	Enter process or procedure.
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	REMOTE CONTROL
	Remote Control: Device Label Info device location.
	Place Remote Control in cinch sack and Lockout.
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	COMPUTER
	Computer: Device Label Info device location.
	Use SOP to shutdown equipment at Computer.
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	CONTROL PANEL
	CP Type: Device Label Info device location.
	Lockout Method
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	ELECTRICAL "MAG"
	Device Type: Device Label Info device location.
	Lockout Method
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	CHEMICAL TYPE
	Device Type: Device Label Info device location.
	Lockout Method
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	CHEMICAL Residual Pressure
	Device Type: Device Label Info device location.
	Lockout Method
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	GAS TYPE
	Device Type: Device Label Info device location.
	Lockout Method
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	GAS Residual Pressure
	Device Type: Device Label Info device location.
	Lockout Method
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	HYDRAULIC "MAG"
	Device Type: Device Label Info device location.
	Lockout Method
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	HYDRAULIC Residual Pressure
	Device Type: Device Label Info device location.
	Lockout Method
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	STEAM
	Device Type: Device Label Info device location.
	Lockout Method
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	STEAM Residual Pressure
	Device Type: Device Label Info device location.
	Lockout Method
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	CONDENSATE
	Device Type: Device Label Info device location.
	Lockout Method
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	CONDENSATE Residual Pressure
	Device Type: Device Label Info device location.
	Lockout Method
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	PNEUMATIC "MAG"
	Device Type: Device Label Info device location.
	Lockout Method
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	PNEUMATIC Residual Pressure
	Device Type: Device Label Info device location.
	Lockout Method
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	PRODUCT
	Device Type: Device Label Info device location.
	Lockout Method
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	PRODUCT Residual Pressure
	Device Type: Device Label Info device location.
	Lockout Method
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	WATER
	Device Type: Device Label Info device location.
	Lockout Method
	[image: ]

	WATER Residual Pressure
	Device Type: Device Label Info device location.
	Lockout Method
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	TESTING / VERIFICATION REQUIREMENTS
	(If contact with exposed electrical conductors could occur, a qualified person must perform voltage testing to verify zero energy condition)

	1. Test for full de energization by turning normal operational controls to the on (or neutral) position and verifying that no machine function or movement occurs.  
2. Return all controls to the off position and complete all necessary adjustments or repair work.
3. During testing and adjustment, Lockout must be re-applied when contact with hazardous area(s) is required

	
LOCKOUT REMOVAL PROCESS
	(Use this Procedure to be sure each locking device has been removed and that    each energy source has been restored according to the normal startup procedure)

	1.  Ensure all tools and items have been removed.
2.  Confirm that all employees are safely located.
3.  Ensure all safety guarding has been replaced.
	4.  Verify that controls are in off position.
5.  Remove lockout devices and reenergize machine.
6.  Notify affected employees that servicing is completed.
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